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Account #       
Submitted Date      

Date Needed      

Time Needed      



Your Name       

Academic Unit      

Course #      
Disposition  FORMDROPDOWN 
            


Phone #      

NOTICE concerning copyright restrictions. This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of the copyright law. As a service to our customers, ASU’s west campus copy center will be glad to assist you in requesting copyright permission. A guide to the copyright law as it pertains to the campus community is available upon request.
ITEM #1
# of Original Pages      
  # of Sets to Make      
Title of Job      
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Size   FORMDROPDOWN 
  
  Two Sided  FORMCHECKBOX 
   Stapled  FORMCHECKBOX 
   Collated  FORMCHECKBOX 
   Uncollated  FORMCHECKBOX 
   3-Hole  FORMCHECKBOX 
   Color Copies  FORMCHECKBOX 

Paper  FORMDROPDOWN 
           Special Paper Color  FORMDROPDOWN 
  FORMDROPDOWN 
     
Poster  FORMDROPDOWN 
   
# of Cuts          # of Postcards            Fold Type  FORMDROPDOWN 
     Bind  FORMDROPDOWN 
     Covers      
*Shrink Wrap  FORMCHECKBOX 

Laminate  FORMCHECKBOX 
   
# of Tabs         Padded in sets of          Shred (# boxes)      
__________________________________________________________________________________________
ITEM #2

# of Original Pages      
  # of Sets to Make      
Title of Job      
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Size  FORMDROPDOWN 

  Two Sided  FORMCHECKBOX 
   Stapled  FORMCHECKBOX 
   Collated  FORMCHECKBOX 
   Uncollated  FORMCHECKBOX 
   3-Hole  FORMCHECKBOX 
   Color Copies  FORMCHECKBOX 

Paper  FORMDROPDOWN 
           Special Paper Color  FORMDROPDOWN 
  FORMDROPDOWN 
     
Poster  FORMDROPDOWN 
   
# of Cuts          # of Postcards            Fold Type  FORMDROPDOWN 
     Bind  FORMDROPDOWN 
     Covers      
*Shrink Wrap  FORMCHECKBOX 

Laminate  FORMCHECKBOX 

# of Tabs          Padded in sets of          Shred (# boxes)      
__________________________________________________________________________________________

ITEM #3

# of Original Pages      
  # of Sets to Make      
Title of Job      
Size   FORMDROPDOWN 
   
  Two Sided  FORMCHECKBOX 
   Stapled  FORMCHECKBOX 
   Collated  FORMCHECKBOX 
   Uncollated  FORMCHECKBOX 
   3-Hole  FORMCHECKBOX 
   Color Copies  FORMCHECKBOX 

Paper  FORMDROPDOWN 
            Special Paper Color  FORMDROPDOWN 
  FORMDROPDOWN 
      
Poster  FORMDROPDOWN 
  
# of Cuts          # of Postcards            Fold Type  FORMDROPDOWN 
     Bind  FORMDROPDOWN 
     Covers      
*Shrink Wrap  FORMCHECKBOX 

Laminate  FORMCHECKBOX 

# of Tabs          Padded in sets of          Shred (# boxes)      
    * NOTE! All exams/tests will be shrink wrapped and held secure unless noted below under “Special Instructions” to do otherwise.
Special Instructions:

      
E-mail to: west.copy.services@asu.edu
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